
This material is provided as general informa�on and is not a subs�tute for legal advice. Consult your atorney for 
advice concerning specific situa�ons. 

 

 

Public Comment Model Policy Introduc�on 

Beginning August 1, 2025, governing boards of ci�es, park districts, coun�es, school districts, township 
and water resource districts are required to have a public comment period on each of their regular 
mee�ng agendas. Please note that it is up to the city or park district to determine whether the comment 
period will occur at the beginning or the end of the mee�ng. 

Below is a policy that a city or park district can use to cra� its own policy on public comment sec�ons 
that incorporates the limits allowed in SB 2180. 

 

  



 
 

Public Comment Policy 

Policy Approval Date: ______________ 

(Download the Microso� Word file here) 

 

The ______________ [city council/city commission/park commission] welcomes and values 
public input during its mee�ngs. This policy outlines the procedures for public comment to 
ensure that individuals have a fair opportunity to be heard while maintaining an orderly and 
efficient mee�ng environment.  

1. A public comment agenda item will be the first non-procedural agenda item at all regular 
mee�ngs of the [city council/city commission/park commission]. 

2. To provide public comments, each individual must submit a speaker card prior to the 
mee�ng being called to order that includes: 
a. the individual’s name, 
b. the individual’s address, 
c. the agenda item from the current mee�ng agenda or the previous mee�ng 

agenda that the individual is addressing. 
3. Missing informa�on from the speaker card disqualifies the individual from speaking at 

the mee�ng.  
4. Each individual will be alloted three minutes to make comments. The individual will be 

no�fied when the three minutes have expired. 
5. The public comment agenda item will be limited to a total of thirty minutes, regardless 

of how many individuals have submited speaker cards.  
6. Individuals will be called on to present public comments in the order that speaker cards 

were submited. 
7. All comments must: 

a. Address the agenda item iden�fied on the speaker card. 
b. Be per�nent to the [city/park district]. 
c. Be directed to the board as a whole. 

8. Comments may not: 
a. Be defamatory, abusive, harassing, or unlawful. 
b. Include informa�on that is exempt or confiden�al under North Dakota open 

records law. 
c. Interfere with the orderly conduct of the mee�ng.  

9. Individuals will not have access to the [city/park district]’s audio/visual technology. 
10. Individuals may not yield their alloted �me to another individual. 

https://www.ndlc.org/DocumentCenter/View/5051/Model-Public-Comment-PolicyFinal


 
 

11. Individuals unable or unwilling to speak in person may submit writen comments to the 
[city auditor/park clerk] prior to the mee�ng. If received twenty-four hours before the 
mee�ng, the comments will be distributed to the board members before the mee�ng. 
Comments submited less than twenty-four hours before the mee�ng will be distributed 
a�er the mee�ng. Any writen comments submited must iden�fy the agenda item from 
the current mee�ng agenda or the previous mee�ng agenda that is being addressed and 
include the individual’s name and address.  
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